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System Registration — Basic Information
i. Access the login Page

Login URL will be shared in at a later date, along with Notes.
NOTE. Please do not share Login URL with outside your university.
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System Registration — Basic Information

ii. Left—click on “New Registration (28N FIL"55)”, in the bottom right of the
login button.
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System Registration — Basic Information

iii. Make sure you are on the new member registration page.
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System Registration — Basic Information

iv. Please select the name of your graduate school, department and enter your Lab. email
address.
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System Registration — Basic Information

% If you try to submit an email address that has already been used to register, the
following error message will be displayed.
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1. Only one account can be created per email address.
2. If the above error message is displayed even though you have not registered yet,

please contact Acaric office.

[ Contact Information])

E—mail : student—coopj@acaric.cojp
Front: Dr. Kaminaka / f8# /8 (DA TEHY)



System Registration — Basic Information

v. You will be asked, “Are you sure you want to register with this information? (CORNE®T

BHRLTHELWTTI N ?)” Click on “Yes ([&LY)”.
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System Registration — Basic Information
vi. You will see a message, ~ The email has been sent (A—JLZEEELELT)".
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System Registration — Basic Information

vii. Please check to see if you have received a following email.

Title:
(AREE)FREEER  A—ILTRLRRI - AZZR(TOT—ILATN) OEBWNMIad BB AU 3—0 0y THERBERSEHERE

Body text:
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System Registration — Basic Information

viii. Left—click on the “Continue Registration (B 8% {E¥ %t 9 5)” button in the email
text.
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NOTE. If it takes more than 30 minutes after you receive Registration email, you will have
to start the registration process all over again.



System Registration — Password Setting and Login

ix. After left—click on “Continue registration (B iF{EEZ#HE9D)”, you will go to the
following screen
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System Registration — Password Setting and Login

x. Please set a password (/AR —FE&5E).
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Please use at least one capital letter, one small letter and one number in your password.
After re—entering your password (FEERFHE A7), left—click “Register (B §%95)".




Fill out Profile — Profile Item
i. After setting the password, you will be redirected to the profile registration screen.
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Please fill in all fields marked as required (:W»Z8) in red.



Fill out Profile — Profile Item

ii. If you select “Doctoral Program ({§ - RAERF8)/Staff (FHRE )" in the “Status of
Enroliment”, the following items will change.

TREEURSE / Status of Enrollment 42
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If you select “Doctoral Program (1% HAZR%E).” you will be required to enter your
research field, laboratory and so on.

However, if you select “Staff (ZBk & )", these fields will disappear.
*Please note that the required fields are different for each student/staff member.



Fill out Profile — Profile Item

iii. Please enter the doctoral course year of your course as the numerical value in “Grade

(%"

F4F / Grade

The input value can be one of 1 to 4.
If you are in a 5—year integrated doctoral program, please enter the value which is equal
to your years minus 2.



Fill out Profile — Profile Item

iv. Please indicate the previous university, research institute or other career.

BE(CTEEE U CTUVEKE R/ KE /AR /T DML E T (—AR{EZES) / Previous University, Research institute, or Other career(Company name
etc.)

E55H7 Y / Category
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AR BIR, HAREX/ZEFRE. BE / Graduate School, Departments, laboratory, other affiriation, position etc.

In addition to the university and department you graduated,

— If your master program is different from doctoral course (university, graduate
school, major, etc.)

— If you have previous experience working as an employee in a company

Click on the blue "Add GEJIG %) button to fill in the fields.



Fill out Profile — Profile Item

v. Please check with your university, and enter the email address to share information.

Since this internship has an aspect of graduate school education, it will be conducted
in collaboration with the university — career-related departments, graduate school
administrative offices and other departments.

After you get the email address of supervisor and/or student supporter, please enter
that email address in “Email address to share notifications (A—JLBENHX A7 FL X%

1B ).
* Multiple addresses can be added.
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Fill out Profile — Profile Item

vi. Choose whether or not you want to receive scouts from companies

EENSDANT MeZITEUS7EL) / Not receive scouts from companies

The policy of your university department may uniformly determine whether or not you
can receive scouts.
Please make sure to check the Scout settings when you create your account.

NOTET1. If you check “Not receive scouts from companies” box, your profile information
will be completely closed to companies, except for the companies you apply to.

NOTEZ2. Be sure to check “Not receive scouts from companies” box, once you have
been matched in the first term.




Fill out Profile — Profile Item

vii. After you fill out the required information, left—click the “Register (B2 &#%9 5)” button at
the bottom of the page.
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When you click the “Register” button, you will go to the confirmation screen. You can confirm
the information which you have entered.

If you are able to write your profile in Japanese, please try to write it in Japanese; some JD
require applicants who studyJapanese.



Fill out Profile — Profile Item

viii. If you have filled out the registration form correctly, please click the “Register (Z§%9"

5)” button at the bottom of the page.
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If you need to make corrections, you can use the “Back (;R%)” button to modify input.
You can also make corrections after registration. Please make corrections if you receive an
incomplete input message, such as over the character limit.
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Fill out Profile — Profile Item

*In case of incomplete input
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If you receive a message about incomplete input, the incomplete part will be displayed in a
red frame.



Fill out Profile — Profile Item

ix. Registration completed
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When the registration is completed successfully, this message will be displayed.
Left—click the "Home (7—L.)" button.



Fill out Profile — Home Screen

x. Go to each screen and edit your profile.
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You can edit your profile by clicking “Profile” in the menu on the left.



View Job Description (JD) — List View

i. Click on “Find a Company (f£3%$#£9)" to see a list of companies.
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View Job Description (JD) — List View

ii. Go to the details screen of the displayed company.

T > ﬁ%fig{@_

EEEET
BTN AB R

FEOT 1 >-2021/10/0 BREH - 7/CLILEBE (0) H#—LYT I (0) HRER (0

B
o

88 Swvzaih—K

> INTOERE (3)

KR JaoJr—)L
& Avt— (2080 | | AvBE RE-8n - 7otv—327) |
o [Vorszr - EneE |

BHSE

HBRAHTHVDI XY TWR—>

EWER) MEOLEOSEL
Q R[B! Lk XAR—DEFESEAOY Y TIR—TERDET,
HEE _ ; ;
SR THUSZ. SEREMETSIAZE - TOMMZREIIC
_ BVWTHLEHEEINS [ME] ®LEHS - BEERCOR
fo -7z ST ETMEEA L, TMEORE] OSBLICERLT
B os7or _—

b

‘ Q&lchz ! H HFHERSD O

If you are interested in applying to a company, you can ~Like (K [Z75&4 ! )" it for later —
this is a bookmark function.

You can access them from the “Liked companies (RIZ755 ' LT=1£%)" on the left side of
the screen.



View Job Description (JD) — View Details

iii. View the details of the job description from the list.
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Click on the white [ View Details (¥#flZ R 4) > button to see the job description.
In the upper right corner, the number of remaining openings will be displayed.



Application and Selection — Apply for JD

i. Apply for Job Description
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Fill out the application form with a chronological list of your experience in writing academic
documents.
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ESRIALANILOBAEES (LPT/N1) A,
Requirement: JLPT/N1 to show your ability to use Japanese fluently
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This internship shares the number of capacity with the other position "Software Development
Internship” offered by Acaric Research.
As soon as one person is hired for either position, both positions will be closed.

v
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There are two “Apply (Iitx39 5)” buttons, one at the bottom of the job list and the other

at the bottom of the details.

Please consult with your supervisor or support officer before application.
(Clicking the “Apply (329 5%)” button does not immediately confirm your application and

you will not receive a notification.



Application and Selection — Apply for JD

ii. Review application information and enter answers to questions.
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XH>TILTT ARBRURE COFMIESRERBRETBERINTA > THESH(CEA.  Fill out the application form

with a chronological list of your experience in writing academic documents.
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The confirmation screen will
be displayed after you click
the “Apply” button.

Please make sure that your
profile is filled out before
application.

Some JD may have a set of
“Questions you wish to
answer when you apply (it-5
FICEIEZH/EITHER)"

Please answer to questions.

Please click “Submit (&5 9
%)” bottun to confirm your

application.




Application and Selection — Messages with HR

iii. Check companies’ messages from “Messages (AY4t—0)” in the sidebar.

You will receive a notification at the top of the screen.
If you choose to receive scouts email, you can also check scouts on this message screen.

SaTRHRAII—> v TignEe | P sioesmmituss.

R=Ah > Av{z——8
ZeAvte—> EEAVEZ—T
BT KB KR
RIBIOJ A >-:2021/10/01 A

i

Ayt—S—8 ©

28 Hvsak—K

Ex8 2021/10/01 14:31
A JOJ1-)L t
Acaric HIASHFZHUI 3P T)IR—

Avtr— ; i
VP —

] PASE

XU TIARRBEERUCECS. UTORIS 3 VHARENEZEZTLY

TEEET

QO S[R3 Uik ¢ 1

d ==

<O

e
SRAE

og7o bk

=
Lid



Application and Selection — Messages with HR
iv. Check notifications in the dashboard

In addition to the notifications at the top of the dashboard, you can also check
notifications in the “"Messages (Av1tz—<)” window on the right side of the screen.
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Application and Selection — Messages with HR
v. Communicate with companies via “Messages (A vt—)".

You can open the received messages, check the details, and reply to the messages.
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Application and Selection — Receive Selection Result

vi. Check the notification of selection results.

When a company registers a selection result, an email notification will be sent to the
address registered in the system.

Notifications will also be sent to the supervisor and/or the student support officers you
have entered in your profile.
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