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Applying for Exemption and Postponement of the Tuition

When one of the conditions in “1. Requirements for exemption of the tuition” is applicable, you can
apply for the tuition exemption. If you pass the selection, full or half amount of the tuition can be
exempted or its payment can be postponed. Students who wish for the exemption or postponement
of the tuition should submit an application by following the procedure described below.

1. Requirements for exemption/postponement of the tuition
To apply for exemption or postponement of the tuition, you must meet one of the following
conditions:

1) A student who is unable to pay the tuition due to financial difficulties but are proven to have

outstanding academic performance.

2) A student who is unable to pay the tuition due to the death of his/her financial provider, or due to
the damage caused by a natural disaster from which a student or his/her financial provider is
suffering, which took place within six months prior to the application.

*Privately financed international students sent by their Government are not eligible for

exemption of the tuition.

*In principal, a student who extend year to complete the course is not eligible.

2. Documents required
1) Primary Submission
1-1. Application for Exemption and Postponement of the Tuition ( Attached Form No.5)
(If you submit 1-1, 1-2 will not be required)
1-2. Application for Postponement of the Tuition Payment (Attached Form No.6)
(Use this form if you wish only for postponement)
1-3. Copies of the Resident Card (both sides)
1-4. Copy of the National Health Insurance card
1-5. Document to prove the housing expense; a copy of the lease contract or Form No.UF1-5-1. If you
have a roommate and your actual rent differs from the amount stated in the lease contract,
submit Form No.UF1-5-3 in addition. (A copy of each housemate’s student ID card or staff ID
card, etc. must be attached.) If you live in Tokyo Tech’s dormitory use Form No.UF1-5-2.
1-6. Self-addressed envelope (Envelope of long form 3)
2) Secondary Submission
2-1. ‘Computerized Processing Slip” for exemption and postponement of the tuition(Form No.UF2-1)
2-2. Financial Status Report (Form No.UF2-2)
2-3. Check list for documents (Form No.UF2-3)
2-4. Documents proving income status
2-5. Other documents

*Personal data entered in the application will only be used for evaluation purposes.

For spring semester, submit primary and secondary documents on each specified submission
deadline. (See No.4” Application periods and hours”)

For fall semester, submit primary documents with secondary documents on specified submission
deadline.

3. Application times

Application is generally once a year.

If your period of study at the Institute does not exceed the standard duration of study, the decision
on your application will be valid during that academic year. For example, you do not need to apply
for exemption for the fall semester if you applied in the spring semester.



4. Application periods and hours

Primary Submission From March 11 to March 24, 2022

. Y Hours: 9:00am-5:00pm

Spring
Application From Mav 11
- y 11 to May 24, 2022
Secondary Submission Hours: 9:00am-5:00pm
. September 2022 (TBD)
Fall Applicat
AT APPHCAHON | botails will be announced on this web page

Notes: 1. Applicants who are unable to apply on these days should consult the office beforehand

(gak.kei@jim.titech.ac.jp) by e-mail.

2. The Secondary Submission is not a new application. Be sure to apply during the

Primary Submission period.

3. Applications after the application period will not be accepted regardless of

circumstances.

4. Details of the Fall Application is scheduled to be announced on the website on late July.
5. For fall semester, submit primary documents with secondary documents on

specified submission deadline.

5. Submission of Application and Enquiries

Submit the application documents at the office directly or by postal mail. In addition, make sure
to use the tracking system (ex: registered mail, etc.) when you send the application documents by

postal mail, and they must arrive by the deadline.

[ Ookayama Campus ]
Financial Aid Group, Student Support Division (TP-102)
Email: gak.kei@jim.titech.ac.jp

(Inquiry and submission on campus) Ookayama Campus Taki Plaza, Floorl

(Submission by postal mail) Financial Aid Group, Student Support Division, Student Services
Department Tokyo Institute of Technology TP-102, 2-12-1

6. Other

1) When you prepare for your application, please read this guide carefully; fill out the application

form and gather other necessary documents to avoid resubmission or rejection due to an

Ookayama Meguro-ku, Tokyo, 152-8550 Japan

incomplete form, missing signature, inadequate documents and so on.

2) Upon approval, your tuition to be paid will be exempted in full or reduced to half the amount.

3) Strong academic performance, etc. may have a favorable effect on applications for exemption.

4) For those who apply for exemption of the tuition or postponement of its payment, the collection
of the tuition will be withheld until the decision on your application is made. If you have applied,
please do not make a payment until you have been notified of the decision. Please also note that, if

you already have paid your tuition, you cannot apply for its exemption.

5) You will receive the result of your application by mail in mid-July for the Spring Application and

mid-December for the Fall Application.

6) After having received the result of your application, your tuition has to be paid immediately or
otherwise specified differently in the notification that you received, if your application is
disapproved or approved for exemption of half the amount. Please be aware that if you fail to

make this payment before the deadline specified, your admission will be cancelled.

7) Information on the payment method and the bank transfer form will be enclosed with the
notification letter that you receive. For paying the tuition, please use the bank transfer form

6
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enclosed or preauthorized electronic withdrawal.
8) For enquiry regarding the admission fee payment, please contact: Revenue Group, Accounting

Division on O-okayama campus (Email:kei.syu@jim.titech.ac.jp)

9) Please be aware that if your application is later found to contain false information, the decision on

the tuition exemption will be cancelled even after the approval.




Guidelines for Completing Application Form

The application form must be filled with the information as of April 1, 2021 for spring semester and
October 1, 2021 for fall semester.

I. “Application for Exemption of the Tuition”, and “Application for Postponement of the Tuition
Payment”:
a. “Application for Exemption of the Tuition” (Attached Form No. 5) is not required if you are only
applying for postponement of the payment.
b. “Application for Postponement of the Tuition Payment” (Attached Form No. 6) is required for
applicants for exemption and for postponement.
c. Please explain your circumstances led to the application in the space provided for “Reasons”.

II. Resident Card :
a. A copy of both sides of the residence card is required.
b. Write your student ID number where there is space on the paper.

III. National Health Insurance card :
a. A copy of the National Health Insurance card is required.
b. Write your student ID number where there is space on the paper.

IV. Documents to show your housing expense:

a. Please submit a copy of the lease contract with the name of the applicant.

b. If you don’t have a contract for renting a house (an oral contract, etc.), please submit a “Housing
Contract Declaration”.

c. If you live in a student dormitory, please submit a “Dormitory status report”.

d. If you have a roommate and your actual rent differs from the amount stated in the lease contract,
please submit “Room Sharing Expense Report” (A copy of each housemate’s student ID card or
staff ID card, etc. must be attached.).

V. Self-addressed envelop:

Please provide a stamped envelope with your name, address and student number written on the
front side to receive the notification. If you wish to have it sent to your laboratory office, write the
Mail Box number, name of department, laboratory office and your name. (A stamp is not required for
mail delivered to the laboratory office.)

VI. ‘Computerized Processing Slip’ for Tuition exemption and Postponement of the Tuition
Payment:

a. Only your department, name and student No. should be entered.

b. Check either "Exemption and Postponement" or "Only Postponement".

VII. Financial Status Report:
a. Please ensure to complete the spaces provided for ‘Income & Expenditure’, ‘Details of Income’,
and ‘Financial Circumstances’ with accurate information.
b. The amount of ‘Income’ must be greater than or equal to that of ‘Expenditure’.

VIII. Checklist for Application Documents for Exemption of Tuition:

a. This is a list to confirm necessary documents for the Secondary Submission. Answer the questions
and be sure to submit the necessary documents if you check "Yes".

b. Please note that if there are documents that cannot be submitted within the Secondary
Submission period, and you cannot submit them by the date designated by the University,
deduction or exemption will not be permitted due to insufficient documents.

c. If we have any confirmations about your application documents, we will contact your Tokyo Tech
email address in principle. Be sure to check your email settings so that you can receive emails from
the University. The University will not be responsible for any disadvantages caused by failure to
receive our email.



IX. Documents to prove income:

a. If you have part-time employment, you need to provide relevant documents to prove your
income: copies of salary (or projected salary) statements for the last three months; or “Salary
Certificate” (Form No. UF2-4-1).

b. If you plan to do TA / RA in 2021, please submit " Salary Certificate for TA and RA "(Form No.
UF2-4-2).

c. If you have been working at the same place since January 1, 2020, please provide a copy of your
Withholding Tax Statement.

d. If you live with your family member(s), their documents (a.~ c. above) must be also submitted.

X. Other Documents:

a. If you receive a scholarship, please submit a copy of the acceptance notice (documents that show
the name of the recipient, the amount of the scholarship, and the period of the scholarship).
Including spouse's scholarship.

b. If your brother, sister, husband or wife lives in Japan with you and is a student (high school or
higher), please submit a copy of their student ID card

c. If you are unable to pay tuition due to a disaster such as a storm or flood disaster within 6 months
before your application, you will need a certificate of affliction (issued by municipalities, etc.). If
applicable, please consult the Student Support Division before application.

XI. Other:

a. All application documents should be prepared carefully and well-organized.

b. Please use a ball-point pen in black ink (erasable pen is not permitted). When you make a mistake,
please correct it with a double line, not to use a white-out or a correction tape.

c. Applicants’ name must be handwritten by him/herself on each form.

d. Documents that are submitted will not be returned to applicants.

e. Please be aware that incomplete or inadequate application forms such as, missing information
and/or signature, non-legible, etc. may be excluded from the reviewing process. Furthermore, if
your application is found to contain false information, the decision on the admission fee (and/or
tuition) exemption will be cancelled, even after approval.

If you have any questions or need any clarifications regarding the application procedures, please
contact the Student Support Division at the O-okayama campus before the closing date.
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