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To: First-Year Students Entering in AY 2026

AY 2026
Accreditation of Credits Attained at Another Institution
(Liberal Arts and Basic Science Courses)

Students (excluding transfer students and re-admitted students) who have taken courses related to liberal arts
basic science subjects at another university or junior college before entering Science Tokyo may be
permitted to have the relevant credit(s) transferred and counted toward the completion of equivalent
course(s) at Science Tokyo. If this applies to you, please read the following and submit a “request for
accreditation approval.”

Submission period for accreditation approval request: Wednesday, April 1 to Friday, April 10
Required documents:
(DRequest for Accreditation Approval Form (Excel format)
@Official academic transcript from the university/college where the course(s) was/were taken (PDF
format)
(@Syllabus for each course (PDF format)
How to submit: Please combine all files for Submissions (D, @), and @ into a single ZIP file and submit it
via the submission form below. (Syllabus must be submitted separately for each course.)
https://science-tokyo.app.box.com/f/6417fb8d5f354bctb0cbe1{48198c320
* Please name the ZIP file as “[Student ID_Full Name]”.
Submission Completion Email: <Recipient> Undergraduate Services Group, Student Division
stu.ug@adm.isct.ac.jp
* Use the subject line: “[Completed Submission for Accreditation of Credits Attained at Another
Institution] Student ID_Full Name”
+ Students wishing to obtain a teaching license should include “Wish to obtain teaching license,
subject(s) XX in the email body.
After submitting the transcript as a PDF, submit the original paper copy by mail or in person at the
service desk (open weekdays 9:00 AM - 5:00 PM).

Important points to note:

(D Requests for transfer of credits toward completion the Liberal Arts and Basic Science Courses will
be accepted during the above submission period only. Students may not submit the request in their
second year or later.

@ Credits attained at another institution may not be used to complete the required courses such as
English 1, Calculus I, or Calculus Recitation (refer to the Study Guide).

(® Courses completed with the use of credits transferred from another institution will be reported as
“credits approved (F27F)” without numerical grades. As such, the grades for the said course cannot
be included in the total points that determine the Department to which the student will be assigned
(refer to the Study Guide), while the credits attained can be used to fulfill the general requirements
to enter Departments.

@ Students are not permitted to register for a course deemed already completed by the transfer of
credits from another institution.

® On the Request for Accreditation Approval Form, leave the columns marked with an asterisk (*“*”’)
blank, which will be completed by the relevant authorities.

® There may be cases where the transfer of credits is not permitted.

(D Requests for transfer of credits for the Second Foreign Language Courses must also be submitted in
the first year of enrollment.

Select courses from those held in AY 2026, for which you would like to receive credit(s).

Undergraduate Services Group, Student Division



To: Students Joining Departments in AY 2026

AY 2026
Accreditation of Credits Attained at Another Institution
(Major Courses)

Students (excluding transfer students and re-admitted students) who have taken courses related to major
fields at another university or junior college before entering Science Tokyo may be permitted to have the
relevant credit(s) transferred and counted toward the completion of equivalent course(s) at Science Tokyo.
If this applies to you, please read the following and submit a “request for accreditation approval.”

Submission period for accreditation approval request: Wednesday, April 1 to Friday, April 10
Required documents:
(DRequest for Accreditation Approval Form (Excel format)
(@Official academic transcript from the university/college where the course(s) was/were taken (PDF
format)
(3Syllabus for each course (PDF format)

How to submit: Please combine all files for Submissions (D, @), and @ into a single ZIP file and submit it
via the submission form below. (Syllabus must be submitted separately for each course.)
https://science-tokyo.app.box.com/f/81e54f48ba5f4d7b99e524bc3c553341
* Please name the ZIP file as “[Student ID_Full Name]”.
Submission Completion Email: <Recipient> Undergraduate Services Group, Student Division
stu.ug@adm.isct.ac.jp
+ Use the subject line: “[Completed Submission for Accreditation of Credits Attained at Another
Institution] Student ID Full Name”
+ Students wishing to obtain a teaching license should include “Wish to obtain teaching license,
subject(s) XX in the email body.
After submitting the transcript as a PDF, submit the original paper copy by mail or in person at the
service desk (open weekdays 9:00 AM - 5:00 PM).

Important points to note:

(D Requests for transfer of credits toward completion of the Major Courses will be accepted during the
above submission period only. Students may not submit the request in the second year or later after
being affiliated with the Department.

@ Students are not permitted to register for a course deemed already completed by the transfer of
credits from another institution.

(@ On the Request for Accreditation Approval Form, leave the column marked with an asterisk (“*”)
blank, which will be completed by the relevant authority.

(@ There may be cases where the transfer of credits is not permitted.

(® Select courses from those held in AY 2026, for which you would like to receive credit(s).

Undergraduate Services Group, Student Division



